
STATISTICS ACT 
(Cap. 17:01)

STATISTICS (SURVEY OF EMPLOYMENT AND EMPLOYEES),
REGULATIONS, 1985

(Published on 9th August, 1985)

ARRANGEMENT OF REGULATIONS
REGULATION

1. Citation and commencement
2. Authorisation to conduct a survey
3. Service of questionnaire on persons
4. Questionnaire to be answered
5. Penalties

FIRST SCHEDULE 
SECOND SCHEDULE

IN EXERCISE of the powers conferred on the Minister of Finance and 
Development Planning by section 15 of the Statistics Act, the following Regulations 
are hereby made —

L These Regulations may be cited as the Statistics (Survey of 
Employment and Employees) Regulations, 1985.

2. The Government Statistician may direct any authorised officer to 
conduct a survey on employment and employees in Botswana for the 
purpose of providing an up-to-date statistical information.

3. (1) The Government Statistician may serve or cause to be served on 
any person, by an authorised officer, a questionnaire in the form set out 
in either Schedule I or Schedule II hereto.

(2) A questionnaire served in accordance with subregulation (1) shall 
be accompanied by a Government of Botswana official envelope 
addressed to the Government Statistician, Central Statistics Office,
Private Bag 0024, Gaborone and marked “Statistics”.

4. (1) Subject to subregulation (2) any person on whom a question­
naire is served shall, within 30 days of receipt of such questionnaire, 
complete, sign and return it to the Government Statistician enclosed in 
the official envelope accompanying the questionnaire.

(2) Where a person on whom a questionnaire is served is unable for 
good cause to complete the questionnaire, he shall furnish the informa­
tion sought in the questionnaire verbally when required to do so by an 
authorised officer.

5. Any person who fails to comply with the provisions of regulation 4 
shall be guilty of an offence and on conviction thereof shall be liable to a 
fine of P100 and, in the case of a continuing offence, to a fine of P5 for 
every day during which the offence is so continued.
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s c u t :  i n  u . k  i
f c r m  si > i r e

S 1 M IS I1 C S  U T  1967 ( Cap 1 7 : 0 1 )

S T A TIS T IC S  ( U P  L O T S  til M 3  U F I O S I S )  K G U U T I O B  19 *5

C e n tre l S t a t i s t i c s  O f fs e t  
P r iv a t e  Bag O O Z *
Gaborone. BOTSWMU

Telephone: Gaborone 2521

A fflJA L SURVtY OF E h F LO Y ftH T  AND E m O t t E S  
FOB TIC  HOWTti OF SEPFEMBEW 19S5

T h is  re tu rn  should cover o n ly  o n * establishm ent *  th a t named In t h t  above l a b e l , I f  your business has e a r * than one major a c t i v i t y  o r operates 
fr g o  w r e  t h «  ona lo c a t i o n , please submit a separate r i t u m  f o r  tach a a jo r  a c t i v i t y  and l o c a t i o n . P le a se  r a tu m  the completed f o r t  in  the enclosed 
r e p l y p a i d  envelope w ith in  »  d a y * . KEEP Q &  COPY FOR rOUR ACCORDS.

P ttT  * : EBPLOTIttH 11 END Of SEFTEHSER 19*5

1 ,  P I ease amend tha n « ie  o r p ostal address shown in  the label above i f  these are in c o r r e c t .

Z ,  Does th is  re tu rn  r e l a t e  fn the business unit and lo c a tio n  
described in  the labe l above!

t o

ho
---------------- ----------------------------- ---------------

C ontinu e
P le a se  contact the C3Q to e x p la in  why. U S

] As at tha and o f t h t  month, hov many ow ners, p ro p rie to rs  and 
unpaid fa m ily  members v *r#  working i t  the above establishm ent 
f o r  at le a s t 15  hours per week!

fo r k in g  p ro p rie to rs  and unpaid fa m ily  workers:

Alias
(E x c lu d e  p a id  f a a i l y  a e tb e rs and company d ir e c t o r s . 
should be included in  k b e lo w ,l

T h a n F e n l a s H.tlUUfT7tq
To ta l .....

lit
HI

k ,  As at tha and o f tha month, how t i n y  paid aeployata were 
on tha p a y r o ll  o f  t h t  above e s ta b lis h m e n t!

P a id  employees:
C i t i i e n  -  Rales

(In c lu d e  a l l  eep loye es, whether c a s u a l,  temporary o r p t r a in a n t , 
o r  w hither th e y are p a id  on a m o n th ly, w eekly, h o u rly  o r any 
o th e r b a s is , Includa those t e q w r a r i l y  absent on pay who w ill  
re tu rn  to work a t t a r  t h e ir  absence, Submit i  separate re tu rn  
fo r  eeployees at any o th e r e s ta b lis h m e n t,]

F a ta le s

Non d t i i e n  -  K ale s 

Females

T o ta l p a id  employees

(5)

U)
C7)

Cs)
PART B :  R E W X E R A T IQ * BSfllKG SEPTEMBER 1905

5 , What vas the t o t a l  payeent Made to  eeployees at the e sta b lish a e n t 
du rin g the to n th t

Payments t o :

C it iie n s P ................ ......................  i? )
(In c lu d a  to ta l wages, s a la r ie s , allo w a n ce s, o v e r tie e , bonuses and 
e th e r cash payments and cash b e n e fits  p a id  during the co n th .

NonCf t i  le n t P (1 0 )

Exc lu d e  non-cash b e n e f i t s . Include payments aide to  eeployees
who l e f t  o r jo in e d  A ir in g  the e o n t K  Report gross earnings b e fo re  ta x  o r o th e r
d e d u c tio n s ).

T o ta l payments to e ^ l o y t e s P ( 1 1 )

PART C :  U N F IL L E D  VACANCIES AT Effl OF SEPTEMBER 1965

K Q T E; Vacant m s  are p o s itio n s  f o r  which you are a c tiv e ly  r e c r u it i n g , a d v e r tis in g  o r o th e r vis a  a tte c p tin g  to f i l l  -  o r would da so i f  you 
be 1 i a vs th a t s u ita b le  a p p lic a n ts  vara a v a ila b le . Exc lu d e  vacancies which you are not a b lt  to  f i l l  die to  lack o f finance o r  lack 
o f b u s in e s s . O n ly  u n fi l l e d  vacancies should be shown. Exc lu d e  p o s itio n s  which ara a lre a d y f i l l e d  -  whether f i l l e d  by e x p a tr ia te s  
o r  Botsw ana,

fi. At tha end o f the a o n th , hov eariy u n f i l l e d  vacancies 
d id  you have at t h i s  establishm ent?

PART F :  BECLARATI ON

I ,  the u n d srsig n e d , hereby c e r t i f y  th a t the in fo rm a tio n  supplied in  t h i s  form 
is  c o rre c t and complete to the best o f  ny knowledge v d  b e l i e f .

D o te : ...................................................  S ig n a tu re :

N s s * and addrtss {BtOCK L E T T E R S ):

Telephone:

O FFIC E USE OKLY

R a c 'd

Recorded

Checked

En te re d

File d

T o ta l rusher o f
u n f i l l e d  vacan cie s: (3 2 )



S C I 1 K P K I .K  II

FORK SEE-IP

s t a t i s t i c s  a c t  1 7 =0 1 )

S T A TIS T IC S  [ t l P L O Y K I T  AND E n O i r U S )  R E6 U .A T I0 8 S  1985

C m tril S t i t i i t i e i  O fflc *  
P r i v r f i  ta g  0075 
bbsrofl* EOTSNAIA

Telephone; Gaborone 2521

ANNUAL SURVEY OF E f F L O y t t t f l  AWD E ffL Q Y E E S  

FOR I f f  HOOTH O f HARO* 1936

T h is  r a t  urn should c c v tr  o n ly  on* e s ta b lis h a e n t -  th a t ntaed t r  t h *  above l a b e l .  I f  your business has bora than o n * e a jo r a c t i v i t y  o r o p e ra te * 
from nora than o n * lo c a tio n , p la t s *  submit > separate ra tu rn  fo r  each major a c t i v i t y  and l o c a t i o n . P i t a s *  ra tu rn  tha c o c p ltta d  f o r *  In  t h *  enclosed 
r a p ly -p a ld  e n v e lo p * w ith in  30 d a ys. KELP 054 COPY FOR YOUR RECORDS,

P U T  A : E m O Y W I f T  AT [N S  OF MUCH 198$

1 *  P le ase  amend the name o r p o s til  address shown in  t h *  la b e l above i f  these are in c o r r e c t .

2 .  Dpas t h i s  r e tu r n  r e la te  to the business u n it  
described in  the la b e l above?

Tea Q  *  Continue

No O  •  Ple ase  contact t h *  C$0 to  e x p la in  why. ftf "ioo i

3* A t  at t h t  and o f t h *  a o n th , how a n y  ow ners, p r o p r ie to r s  and 
unpaid fa m ily  member* y tr a  working at tha above establishm ent 
f o r  i t  l a « t  15 hours per weak?

(E x c lu d e  p a id  fa m ily  mothers and c w p a n y  d ir e c t o r s , Thcsa 
should be included In A b elo w .)

fo r k in g  p r o p r ie to r s  and unpaid fa m ily  v o t e r s :

Hales

F t i t l e s

( 1 )

i *  *  *  i  t * _ ( ? )

T o ta l .....................................  (5 )

C i t i z e n  -  Hales .....................................  ( * )

F a ta le s .....................................  ( 5 )

N o n c itiz e n  -  M iles ....................................  ( $ )

fem ales i t *  * w * • ( 7 }

T o ta l p a id  employees i
....................................  ( ’ )

A .  As at th a  and o f the w i t h ,  hpv aany p a id  e e p la y c ti v * r *  
on the p a y r o ll  o f  t h *  above establishm ent?

(In c lu d e  a l l  a c p lo y e ta , whether c a s u a l, temporary o r  perm anent, 
o r  whether th e y are paid on a m o nth ly, w e e k ly , h o u rly  nr any 
o th e r b a s i l *  Include those te m p o ra rily  ahsant on pay who w ill  
r e tu r n  tp work a f t e r  t h e ir  ib s e n c *. Subm it a separate re tu rn  
fo r  e c p lo y a e i a t any o th e r e s ta b lis h m e n t.)

P a id  employees:

P U T  1  :  R t w t m n o *  t W IH G  H U G H  1981

5 . Uhat was the t o t a l  payment aada to employees du rin g the month? Payeents in  cash o r by cheque t o :

(In c lu d e  t o t a l  wages, s a l a r i e s , a llo w a n c e s , o v e rtim e , bonuses 
and o th e r cash payeents and cash b e n e fits  p a id  du rin g  the month.

C itiz e n s P ....................................

Exc lu d e  non-cash b e n e fit s . Include payments t a d * to employees 
who l e f t  o r jo in e d  during the e o n th , but se p a ra te ly  i d e n t i f y  these

H o n c iti cans P ....................................  1

T o ta l payeents to eqjloyeesIn  fl b elo w . Report gross earnings b e fo re  ta x  o r  o th e r d e d u c tio n s ,}

( 9 ]

(10)

.( 1 1 )
P U T  C :  LABOUR TURNOVER D IR IN G  MARCH 198$

N OTE: I f  you o p e ra te  more than one e s ta b lis h m e n t In  Botsw ana, exclude tr a n s fe rs  from on* e stablish m e n t to another w ith in  your b u s in e s s .

6 . How oany p a id  n p lo y a e a  jo in e d  the e stablish m e n t d u rin g  the mint hi

1 ,  How many p a id  employees l e f t  th t  e stablish m e n t d u rin g  the month]

G . Vhet were the t o t a l  cash o r cheque payments d u rin g  the month 
to those p a id  e e p lo y e a i whs jo in e d  o r l e f t  d u rin g  the month?

Cf t i  ions N o n c itize n s

..............................(161 ..............................  ( 1 7 )

Retirem ent

R e s ig n a tio n

D ism issal

O th e r (d e a th , 
unpaid le a v e , e tc }

Ci t it a n s N o n c itize n s

.............................. (2 0 '

. . . . . .  (2 2 ;

.............................. (25)

.............................. (26

..............................  ( 2 1 )

.............................. ( 2 J )

..............................  ( 2 5 )

{ 2 7l+ * * ■ * *  I t q j

T o ta l l e f t
.............................. .(2 8 ) ..............................  ( 2 9 )

C itiz e n s N o n c itize n s

* .............................. ■ ( » ] p ....................................( 3 1

PLEASE OmETE PARIS D, E AND F OVERLEAF



4 2 -

PACT D : UNFILLED VACANCIES Al E U  OF MARCH

N O T E: V t c a n t i e i  are p o s itio n s  f o r  which you i r t  a c tiv e ly  r e c r u i t i n g , a d v e rtis in g  o r  o th e rw is e  a t t e s t i n g  to  f i l l  -  o r  would do to I f  you 
b e lie v e d  IK a t  s u ita b le  t p p l f  cants w r a  a v a ila b le , E x c lu d e  v a e t n d i *  which you a r t  not i b l t  to  f i l l  duo to  lack o f fin a n ce  o r l ic k  
o f b u s in e s s , O n ly  u n f i l l e d  vacancies thou Id b i  shown* Ex c lu d e  p o s itio n s  which i r t  a lre a d y  f i l l e d  *  whether f 11 lad by e x p a tr ia te s  
o r B a ts u a n i*

9* A t tha end o f t h *  c o n th , how e s iy  u n f i l l e d  vacancies 
d id  you have at t h i s  a s ta b lis h o e n tl

T o ta l nuaber o f  
u n f I l i a d  v a c a n c ie s : (»)

1 0 * F o r  o«ch v a c t f c y , show t h *  o c c u p a tio n , l t w l  o f  a ta d e e ic q u a li f i c a t i o n  r e q u ir e d , e th e r i k i l l s / t r a i n i n g  re q u ire d  and years o f  re le v a n t 
e xp e rie n c e  re q u ire d * F o r  each vacancy w ith  tha t e a  occu pation  and s e le c tio n  c r i t e r i a ,  show t h *  t o t a l  n u e b tr o f  such vacancies in
Coluen 5, The total of nuebers shown In Colu&n 5 should equal tha ansvtr in w est!on 9 above, I OFFICE USE 0SO.T
( 1 )  Occupation (2) Acadoaic q u a lific­

ation required
[3} Other s k ills  or 
training required

777
Hi

(A) Tears of 
experience req'd

(5) Nunbcr of 
such vacancies

4
( 3 / 3 * )

201 * , . veers a  b * .1

202 - ,  * y«irs u  m o- !

203 ,  ,  ,  years ■  * W  1 V ft

20V * * * yaars *  ft e  !

205 ,  ,  - yews *

206 * * L y*ars

207 .  *  .  years *  ft i e  * .

PART E : LIST OF EMPLOYEES

1 1 *  P le a s e  p ro v id e  a f u l l  H a t  o f  the oases o f a l ^ p a l d  ecployees at t h i s  t s t a b l l i t a e n l  at t h *  tod o f  March 1936* Tha nueber o f  n asts shown should 
t< p iil tha n u e b tr shewn as 'T o t a l  paid employees1 In Q u e stio n  V o v e r le a f , accept th a t * c p l o y e * t  oho l e f t  du rin g tha oonth should b * e xclu de d*
A i a = p l *  o f  neats w i l l  6 *  chosen fro a  th is  l i s t  by the CS0 and you w ill  than b t asked to  give p a r t ic u l a r s  about t h *  i t l e t t e d  tc p lo y ie s * A l l  
r e p lie s  (in c lu d in g  the l i s t  o f  naaas] w ill  be t r a i t i d  in  the s t r i c t e s t  confidence and never released to  u n a u th o rise d  p e o p le .

The l i s t  o f  naoes may be e n te re d  in  tha spaces b e lo t o r  you nay wish to attach  a separate sheet (such as a copy o f your p a y r o ll  sheet fo r  N o rth  
o r  a copy o f  your Lo c a l f o v t r a e n l  Tax sheets fo r  H a r d i) *  As fn  Q u estio n  A , in c lu d e  * 1 1  e e p lo y te s  in c lu d in g  te e p o r a r y , c a s u a l, p a r t - i f o e  end 
In d u s t r ia l  class w orke rs*

Noe Meat

1.................................. 2,
3.................................. *■
5.................................. 6-
1.................................. 0.
9 .......................................................................................................................................................................  10*

11...........................................................  12.
13

n
1A,

1*.
n.................................. 10.
1 9 ...................................................................................................................................................................................................  2 0 ,

21 22.
23 2*.
25.............................................

27.............................................

a, ■ - w  ■ » - -
PART F ; DECLARATION

26,

20*
30.

I ,  t h *  u n dersign e d, hereby c e r t i f y  th a t tha In fo rm a tio n  s u p p lie d  in  th is  f o r *  
I s  c o r r e c t end c p s p le ti to  t h *  b * i t  o f  oy knowledge and b e l i e f .

D a t e : ................................................. .....  * S i g n a t u r e : ................................................................................................

I t s *  artd address (ELOCA LETTERS):

OFFICE USE CPU
Roc'd

Recorded

Checked

Sacple

Entered

File d
Telephone:



SURVEY Of E IF L O T K IT  Him ERPLOttiS - p m  t ( D .t i f U  .bout I i l t d f j  galgyMtl l-d T ..... I 1 J~*>)
D II

H in t o f  s e lo c te d  eeployee

M

?- Has t h i s  p a r ion a p a id  n p lo y a e  
In y * j r  bualnass at t h *  nod o f fo rc h  1?S£? 
( I f  N O , le a v a  re s t o f  coli.cn b la n k s )______

T i l /  No Y a t /  No c 19

a
ii
99

rt

J* Sex H i l l /  F t u l i N a la / F a t a l *

I ,  Ig e  h o y  b ir th d a y  ( y * n )

5 , Botswana ci t i T*nT Ye s/ No Y ts /  No

6 . Jo b  t i t l e  and d i t i e s  o f p e t i t i o n  h «ld  a t and 
o f fo r t h  1986?

7 ,  H i p e s t  acadtafe  Q u a li f ic a t i o n s  
(S ta t#  h i g h l i t  Stand » *d  o r  F o r t  p a u t d  o r  
h ig h e st d i o l o a i  o b ta in e d . S ta te  'N I L 1 i f  no s c h o o lin g *]

E H n r

IT
8 ,  What o th a r  c e r t i f i c a t e s  re le v a n t to h is  job has t h *  

parson got? ( E , g ,  t y p in g , e o to r n e c h tfic  t r b d *  t i l t ) £ HI
9 i .  In yo u r o p in io n , do you th in k  th a t t h t  e Ep lo y ta

requir'd port study or training towards a ctrtfficite?

9b* I f  u ,  what s o rt o f  tr a in in g  fa  required?

Y t s /  No Y « /  No

■ *■*■ J . - i .  J h a
1 0 . Is  t h *  person a v a ila b ia  b  be t n i m d  f f  a 

l u t t a b l *  course w art found? Y u /  No/ Not a p p lic a b le Y t s /  No/ Not a p p l i c a n t

Work a v o irie n c o
1 1 ,  How tarry y a a r t r e le v a n t work e xp p rfa n iA  dots your 

employee h ive  fo r  t h i s  job?

None tJ*
S o w  but under 1 y a a r O t  
1 to in d a r 2 y i i r i  £ 7 ,
? ■ *  5 • D *
5 1 1 10 1 o .  |—
1?  y u r s  o r acre D .  I

None O f  
S e w  but j n d t r  1 y t i r  B *

1 tc under 2 years £ 7>
2 '  ■ 5 1 O *
*  1 1 10  • £ 7 r  |—  
10  ye a rs w* n o r * O t  I

1? * Fo r hou am y years haa tha person baan euployed by you? U n d tr 1 y « j r  
1  Ig gndar ? y * » n  £ 7 *
? •  •  5 *  n ,

5 *  * 1 0  '  O ,  . — I
10 yaw 1*  v  t o r t  O r  1

tJndar 1 year Q
1 to  under 2 y t t r t  £ 7 ,
2 1 *  5 1 £ 7 ,
5 1 1 10 1 Q  g—  
10  y e a r* o r  so re  £ 7 r  I

W a o i/ S ila r t
1 3 a * I t  th e  U i t  gay-day f a  f o r t h  I S O i ,  how each v t i  

t h i  parson paid? (Show gross pay o n ly  -  b a fo r l  ta x  
o r o th a r  deductions and e xc lu d in g  payments in  k i n d ,)

1 3 b . f t a t  p a rfo d  d id  t h i s  pay cover?

N o ra s 1 gross pay: P

O v a r t i a *  ( i f  a n y ): P ............................... ...

S p e c ia l adjusteants 
t h i s  m v :  P _____ _____

------------------- -------------- —

Normal 7 x11s p a y : P

O v o r l f M  ( i f  a n y ): P ............ .

S p e c ia l adjustm ents 
t h i s  p a y : P .................................

TOTAL GROSS PAT : P
*** ■ a

TOTAL GROSS PAY : P

One week O

Dm  aonth £ 7  ____
O th e r ( s p e c i f y ) ............................................................. |

One weak £ 7  
One oonth £ 7
O th e r ( i p t t l f y )  ............................................................  I

H o u r* worked
1 4 , How eany hours dots the parson o r d i n a r i l y  work (w ith o u t 

a v e r t  t e a ) ‘ each week? {(*#* whet a r t  tha standard 
o r d in a r y  t t a a  hou rs f o r  th is  job?)

............................hears p ar weak hours par vtdk

1 5 . I f  o n f t i a *  p a y a e n ti a r *  recorded In 13a above f o r  t h is  
p a r a * ,  h»w u n y  o v a r tfe a  hours a r t  c o v a rtd  by these 
o ve rtim e  oavaants? a v a rtia e  hours .........................o n r t t o *  hours

P ir a a n ta  in  k in d  
1 6 . fe  you p ro v id e  tha w p l o y e t  

w ith  any o f  t h a w  ita e s  fre e  
o r  a t l a s t  than a a rk a t prices?

H a u lin g  £ 7  TICK

f-  a  'ii

C lo th tn g  ( t x c l .  O

Housing £ /  T i l l

F*of Q  J[s

C lo th in g  ( « c l ,  Q  
pmutthu itsfUitf

C i f h  bonuses and a th a r  work c o n d itio n s  
1 7 a , Be you p ra v ld a  th e  employe* w ith « y  par io d ic  

( a , g .  t r o i l )  bomisas?

1 7 b .  I f  Y E S , how auch t o t a l  m b  bonus did tha anployee 
gat d u r fa )  19® ?

T m / Ho

P « 1 t  .................................

1 1 p

T ig /  Ig

P iilg  ..................................

1 9 , Hots tbe parson r t c e f v a  f u l l  pay \* 

t a t p o r a r f l y  s ic k ?
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MADE this 30th day of July, 1985.

P.S. MMUSI,
Vice-President and Mmister of Finance and 

Development Planning.


