Statutory Instrument No.105 of 1985

STATISTICS ACT
(Cap. 17:01)

STATISTICS (SURVEY OF EMPLOYMENT AND EMPLOYEES),

REGULATIONS, 1985
(Published on 9th August, 1985)

ARRANGEMENT OF REGULATIONS
REGULATION
1. Citation and commencement
. Authonsation to conduct a survey
. Service of questionnaire on persons
. Questionnaire to be answered
. Penalties

FIRST SCHEDULE
SECOND SCHEDULE

O oW 00 N

IN EXERCISE of the powers conferred on the Minister of Finance and
Development Planning by section 15 of the Statistics Act, the following Regulations

are hereby made —

1. These Regulations may be cited as the Statistics (Survey of
Employment and Employees) Regulations, 1985.

2. The Government Statistician may direct any authorised officer to
conduct a survey on employment and employees in Botswana for the
purpose of providing an up-to-date statistical information,

3. (1) The Government Statistician may serve or cause to be served on
any person, by an authorised officer, a questionnaire in the form set out
in either Schedule I or Schedule II hereto.

(2) A questionnaire served in accordance with subregulation (1) shall
be accompanied by a Government of Botswana official envelope
addressed 10 the Government Statistician, Central Statistics Oflice,
Private Bag 0024, Gaborone and marked “‘Statistics’’.

4. (1) Subject to subregulation (2) any person on whom a question-
naire is served shall, within 30 days of receipt of such questionnaire,
complete, sign and return it to the Government Statistician enclosed 1n
the olficial envelope accompanying the questiorinaire.

(2) Where a person on whom a questionnaire is served is unable for
good cause to complete the questionnaire, he shall furnish the informa-
tion sought in the questionnaire verbally when required to do so by an
authorised officer.

5. Any person who fails to comply with the provisions of regulation 4
shall be guilty of an offence and on conviction thereof shall be liabletoa
fine of P100 and, in the case of a continuing offence, to a fine of P5 for
every day during which the offence is so continued.
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SCHEDULE |
FEN SEE - IPC
STATISTICS ACT 1967 {Cep 17:01)
STATESTICS (EXPLOYMEST AN EMPLOYEES) REGULATIONS 1585
Cantral Statistics Offics

Private Bag 002%
baborons, BOTSWANA

Telephona: Gaborons 2521
MEMUBL M OF DOTIRNANA

ANNUAL SURVEY OF EMPLOYMENT AND ENPLOYEES
FOR_THE_RONTH OF SEPTEMBER 1585

This return should cover only one establishoent « that naoed in the above lxbel, |If your businesy has mare than cne major activity or operates
from eare then one location, please submit a separate raturn for sath major activity and locaticn. Please return the corplated fora in the enclosed

reply-paid envelope within X} days, KEEP XX COPY FOR YOUR RECORDS.

PAAT A : EWPLOYNENT AT END OF SEPTEMDER 1985

1, Please asend the ngue or posta)l addrass shown in the labe! above if these are incorrect,

Z. Doas this return refate (n the businass unit and Tocatiun Yes -  Lontinue
described in the labal gboye? o _ - Please contact the CSO to explain  why, wli50
3. As at the end of the month, hov many owners, propristors and Marking propristors and vnpaid feaily workers:
unpaid family mesbers wers working at the abovae safablishaent Malss (1}
for at least 15 hours per wmek? veenmnEmERss b
[Exclude paid fasily wezbers snd cozpany directors, These Feralss
shoyld be ncluded in % below, ) Total
k, As at the end of the oonth, how wany paid eeployees wers Paid ermloyees:
an the payroll of the above estzblishaent? Citizaen = Males | coriviencnnnns [4)
{Include 211 ecployees, vhethsr casual, tezporary or permanent, Fomales par e mmmannay {5)
or whether they ore paid en a monthly, wezkly, hourly or any J
other basis, Include those tesporarily absent on pay who will .
return to work stter their absance, Subsit 2 separate raturn Non citizen - Halea mERTAmmEnTTee (e
for seployess at eny ather establishaent.] Fenaley . (7]
Total paid ezployees [ (8)
- SENH FEFEE VYN N

PART B : REMUNERATION DURING SEPTEMEER 1985

5. What vas the total payment wade to #eployees at the establishment Paymontz to:

during the eoath? Citizens |Pusercvronanens {9)

(Include total vages, salaries, allovances, overties, bonuses and
pther cash payments and cash benefits paid during the conth, NonCit! rers F“"“”""" {10)

Exclude non-cash benefils, Include paypents made te ecployees

- - tal paycents to emp 13
vho left er joined during the conth, Repor! oross earnings before tax or other Total 0 3 To esployess ()
deductions), siveBeretenyy

PART C : UKFILLED YACARCIES AT EXD OF SEPTEMBER 1985

KOTE: Vacencies are positions for vhich you are actively regruiting, advertising or othervise atteepting te fi3) - or vould da sa if yoo
beliave tha! suitable applicants were available, Exclude vacancies vhich you are not able to i)l dus te Yach of firance or Fack
of business, Only unfilled vacencies should be shown. Exclude positions which are already filtled - whether filied by wxpatriates
or Batsvana,

it

b, At the and of the ronth, how pany unfilled vaconcies Total nusher of
did you have at this esiablishoent? unfilled YACERCIAD.  seeveseasrocenanna {32}
—— —_— —_——— — — —

PIRT F = DECLARATION

|, the undarsigned, hereby certify that the informstion supplied in this form OFFICE USE ORLY l
is correct and cozplete to the best of oy knowledgs end belief, Rectd {

Date: ......... eerrenee  Sigrature: ......... Rocorded | o
ez and address {BtOCK LETTERS): Checked

SAieavavasasiesireitonnsnas R ..*........:::::::::::::::: e

ariravaes Fraarnretitrrnnnna vesssnraee THlEphORE: L. iiiniiann. as —p )




SCHEDULE N

FORR SEE-IP

STATISTICS ACT 1967 Lap 17:01)
STATISTILS (EMPLOYMENT AND EMPLOYEES) REGULATIOXS 1985

ANNUAL SURVEY OF EMPLOYMENT AND EMPLOYEES

FOR THE MONTH OF MRCH 1986

Centra

1 Statisties Offica

Privats Dag 0024
Gaborens BOTSWARA

Telephane: Gadorone 2521

THs return should cover enly ont establishzent = that nased {n the above Yabel, If your business has oore than one msjor activity or operates
from more than one location, please subait 3 separate return for sach major activity end location. Plesss return the cocpleted fors in the enclosed

reply-paid envelope within 3) dayy. KEEF ONE COPY FOR YOUR RECORDS.

PART & : ENPLOYRENT AT END OF MARCH 1586

S e e

1. Plsase sasnd the naza or postal address shown in tha label above if thess are {ncorrect.

2. Does this return relate to the busineas unit
dascribed 1n tha laba) above?

Yos {] - Continue

No /7] < Please contact the (S0 to explain uhy,

1. As at the end of the sonth, hov szny ovners, proprietors and
ungaid faoily sambers vare varking at the above establishment
for at least 15 hours per veek?

{Excluce paid faaily sseders and cozpany directors. Thess
should be included 1n & belov.)

Malas

Fenales

Working preprietors and upaid feaily workers:

I &)
1. ¢ ¢ ¢ 41 k3 _i?}

Tetal

o s s s b s (3)

A, As at the ond of the vonth, hov sany paid ecployses were
on the payrell of the above establishesnt?

(Inclvde all ecployses, vhether casual, tesporary or permanent,
or vhather they are paid on a soathly, weekly, hourly e 2ny
other basis, Include those tesporarily absent on pay vha vwill
return to vork after their absence, Submit a2 separate raturn
for scploynes at any other establishzent,)

PART B ; REMUSERATION DIRIMG MARCH 1984

Paid ecployees:

Citizen =~ Nales

Fomales

Noncitiren - Maley

Fenglep

R L)
I ¢
P {1

-

Totai paid scployees

5. What wvas the total payment aade to epployees during the eonth?

(Include tota)l vages, salaries, allovances, overtioe, boruses

and other cash paysents and cash benefits paid during the eonth,
Exclude non-cash benefits, Include payments aade to ecployses

who Yeft or joined during the esnth, but separately identify these
in B below. Report gross rarnings before tax or other deductions.)

L
Payments in cash or by chsgue to:

Citizens

Noncitizans

Poveseeo (10

PART C : LABOUR FURNOVER DLRING MARCH 198§

) Total paysents to employnes l P . (11)

KOTE: |If you opsrate oore than one establishment in Botsvana, exclude transfers from one establishsent in another vithin your business,

6. How wany psid ecployses joined the establisheent during the monthl Citirens Noncitizens
- . P I ) 4 m S et (1T}
1. How many paid exployses left the establisheent during the monthl Citiens Moncitizens
Retiresent v ae [2!]] e s s { 1)
Resignation ceese 2 ...... {23
Dismissal Peesee () ..., . [ 25)
Other {death, { 27)
Ilnplid 'Ila",_ltl;} LI I - lzﬁ_l * 3 v B Ve
| lof
] otal left co s fw) ..., ()
B, ¥hat wvere the total cash or thequs payoents during the conth Cliizens Nonci tizens
to those patd ecployass vho joined or left during the eonih? o —
F a e ¥ L -[IJ" P » % & F 9 = 3 { 31

FLEASE COMPLETE PARTS I, € ARD F OVERLEAF
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PART D : UMFILLED VACARCIES AV END OF MARCH 198§

KOTE: ¥acanciey cre positions for vhich you ore sctively recryiting, adverfizing or othervise attespting to H1) - or would & s0 1f you
beVinwvad that suitshle zpplicants were available, Excluds vacencias vhich you ere not able to 111 dow to Tack af finence or lack
of business, Oaly unfilled vacancies should be shewn, Exclude positions which zre already filled « vhether fi1lad by sxpatriates

gr Batswvena,
9. At the end of the eonth, hov meny unfilled vacancies Total m=ber of
did you have at this satablishaent? unfilled vacancies: P aae {26)

10, For sach vacency, show the occupation, Teve) of acadenic qualification reguired, other skillaftraiming required end yeers of ralovant
axperisnce required, For sach vaczncy vith tha seoe gccupation md selection eriteria, show the total pucher of suth vacancies in
Golusn %, The total of nuebers shewn 1n Coluzn § shoyld equal the answer #n Quastion 9 sbove,

(1] Oceupation [ (2] Acadesic qualific-| L3} Other skills or 1/77] 1%) Tears of {5) Nugber of
ation recuired training regquired f| experience req'd] such vacencies

OFFICE USE

2011 . . . years

M0 .

- r.ﬂ-:

&

200 .

&

. YNArs

20 . . . yemrs

[

00 ... yurs

i'
|__ { | 206] , . , years
' 01 . . . years

PART E = L§ST OF EMPLOYEES

11, Please provide o full list of the nzzes of all paid ezployess at this establishoent at the end of March 1985, The nucher of nases shown shauld
squal the nusber shown a3 "Total pald esployees® in Question & owverleaf, wzcopt that ecployess vho laft during the conth should be wxcluded,
h sz=ple of nzoes will be chosen froa this list by the C30 and you will than be asked to give particulars about the salected ecployaes, A1)
repliss {including the 112t of nases) will be traated in the strictast confidence and never released to unauthorissd pacple,

The Vist of nases mey ba entered in tha xpaces belus or you may vish to attach a swparate sheet (such as a copy of your payro)| sheet for Narch
or a cooy af your Local Dovernseat Tax sheats for Rarch), As in Dvastion &, include a1l ezployees including tecporery, casual, part-tiea oo
industrial class workers,

Naow Naoe

— —
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PART F ; DECLARATION
B o ——————————— i —— s —

I, the undersigaed, heraby certify that the inforsation supplied in this fore QFFICE USE DALY
i3 correct and cozplate to the best of sy knowiedge snd belief, Rec'd

ﬂlfl:.........,, Simlt“r.:l-lllllll-'llll-llll' H.mrd'd

Chetked

Nzos znd tddress (LODX LETTERS):

E % % & 4 & F & & §m g Fp g g pms ¢ ad a2 g g s rr s pr = k2oL
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SURVEY OF EMPLOYMENT AXD EMPLOYERS - FART § {Dwtails sbout select Bosiness 1.4 ._ -'m
1 1 1+ | H

1. Maze of selected employes '—I

2. Way this person a1 paid exployse I

{n yaur business at the wad of March 15687 Tosf Mo Yasf Mo . 1
§ N0, Tnave rest of col.en blank.) . — 1 —_— ]
3, Sax Malef Female Malaf Female

N S—

&, Age last biethday (yeees)

X
'q'
5, Botsvana citiren? Yas/ Wy l—_'ll Yoy Mg . n

6. Job title ad duties of position held at end

uf”r:h'lgﬂ,ﬁ? [ I N N N B N N T A I A A I I N
i T TP RS T A R A F - - — E
7. Highust acadenlc gualificatfons
[State highest Standad or Form passed or
highest dioloma obtainad. State "NILY if no scheoling,) — .
§, What other certificates retevant to his job has the
person got? {E.q, tvping, cotor sechenic triade tist) 1
e bl L. b
Oa. In your opinien, do you think that the eegploywe Yes/ No Yesf Na
requires pore study or training tovards » certificats?
9. If sa, vhat wrt of training s reguired? — k4
10, Is the perzon available 13 be traimd if a
suitable course were found] Yes/ No/ Not applicable Yas/ Nof Noi applicadle —,
¥ork sxperiance . ;m' bet under 3 g‘ :un! but under 1 '
11, How mary years relevant work experience does your ane e T YL, ond MRCEr 1 year LSy
ceployes have for this job? 1 4o onder 2 pars [, 1 tc under 2 years [,
z v v 5 0 . 2 v v 5 A
G ¥ =3y v Er 5 7 © 13 ¢ e
- 12 yiars or mort L, 110 years e more L 5
12, For hov many years has the person been eeployed by you? Gadar 1 year i Under {1 year 0
1 to under 2 yaars [ 1 to under 2 yeers [},
2 v 5 v [ SR R & *
5 ¢ ¢ v [ 5 ¢« » 90 v [
| 10 yeurs or more [ ) 10 yoars or more [ ] %
H!g-[S.hrI » Rormal gross pay: F .....-. e e e e en Normal grosapay: P ooovrnncvirmans ]
13a, At the lnat pay=day in March 1956 how euch uag i '
th. p.‘rlﬂﬂ Piiﬂ {5"!‘:\‘ lLl"H-l- F.I nn'l.r - h.fnr. tu u“ﬁi- tl* .ﬂ'fl- P irrivsdisnn e hun m.ﬂi“ [if .""f}- -F FrasssiusnrTann !
or other deductions and excluding payments in %ind,} Specia) adjustmunts Spacial sdjuateents
thiy pay; P oveisaananin,.. _I this pay: Puvorraann e 3
TOTAL GROSS PAY : P TOTAL GROSS PAY : P
L T T el e — L L L1 1T [ ET TSl LY )
135, Wat pertod ¢id thiy pay cover? One wveet [} One vesk [
Ona month ] One manth [
nih'r ['F.:if}'} 4 & & % E &% 4 % = m & I__I nth-r {m'cifr] * & & 8 & % 4 & 8 4 B H
Hours worked 3
T4, How many hours doss the person ordinarily work [vithout
svertioe) sach veek? {(.0. vhat are the standard
ordinary tine hours for this jeb?) cearensese DO por week 1 vensscns. hours per vesk o
15, |f overting payments art recorded in 13a absve for this
parsen, how many ovartics hogrs wre covered by these
I __gvertine paysents? ererercee Overting hours | essvvanyy QVErting hours N
nts {n kind Housing [l TiCx Housdng [] Tx n
1h. Do you provide lhe saployer IF IF
vith any of thess itess fres Foad { Y Food O s n
or st Yeay then market prices! Clothing [exel. 7 {lothing {excl, O "
Cash bonuses and sther work conditions
17s. Do you previde the caployes uith mny periodic
{0.9. wal) bormisas? Yes/ Mo Yas/ Mo
tTh. If YE3, bov much total cash bonus did the aeployes
get duriry 19881 Pule c.ccvunauies Pula .vieeraanns

e e il

13, Does the person recefve Rl pay {f

terporarily 2ick? Tes/ o

Yea] Mo

inial il L

19, {3 this esployes covered by a pensionfretiresent

benefit schess through your businass? Yo/ o

Yoa[ N

2, ty this empleyes covered by & bralth fngurence

or sxdical aid schem thwough your businesa? Yruf %o

Tﬂm Tm Fm TM MRLTIM' u! N Pmm MEI lm THls Fmﬂ= Fdibbnapanangdinrgnppppua b RA RN EERRFEERN LRI N ulrE: AEEPF b AR P AR ERN



MADE this 30th day of July, 1985.

P.S. MMUSI,
Vice-President and Minister of Finance and
Development Planning.



